Viking Enterprises, LLC • P.O. Box 51 • 359 N. Cambridge St., Cumberland, OH 43732

Phone: (740) 638-2933 • info@vikingenterprisesonline.com

Viking Rental
Rental Policy and Instructions 

The following Rental Policy contains important information regarding the use of the hall. It is imperative that you read and review the items listed. Please note that the Rental will be considered NULL AND VOID if the application for hall rental is not completed and returned within two weeks of the application date, unless otherwise agreed to by Viking Enterprises. The application date is the date the application is mailed or otherwise provided to the applicant.

If you have any questions regarding the policy and its guidelines please contact Viking Enterprises, LLC at (740) 638-2933.

1. Application
Hall rental applications may be obtained from our Website or by calling Viking Enterprises at the number above.  All hall rentals for (the gymnasium, cafeteria or the combo) require an application. No rental shall be considered until a completed and executed application is submitted to Viking Enterprises together with the appropriate fees (including the necessary security deposit.), at a time no later than two weeks after the application date. All rentals are subject to the approval of Viking Enterprises. 

2.  Rental Fee
· Gymnasium - Large Hall Rental 
· Basketball (minimum 1 hour) - $30.00 per hour
· Parties or other events (minimum 1 hour – maximum 8 hours) -  $30.00 per hour 
· Cafeteria - Small Hall Rental 
· Parties or other events (minimum 1 hour) – $20.00 per hour
· Combo – Both Areas

· Weddings (All Day Rental with access to building for decorating before the event). - $500.00 for all day rental

· Parties or other events (minimum 1 hours - maximum 8 hours) - $50.00 per hour
· Lower Level Party Room (formerly Viking Grocery)
· Parties or other events (minimum 1 hour) – $15.00 per hour
· Restrooms Only 

· Events at the park (min. 1 hour) – $15.00 per hour
Weddings and Large Events - The Rental Fee must be paid in full at least fourteen (14) days prior to the rental date or with the application whichever is the sooner. Basketball – The Rental Fee can be paid the day of play unless an advanced reservation is made.
3. Security Deposit
· Gymnasium  - Large Hall Rental – Weddings or Large Events
· Due at time of application - $100.00 
· Cafeteria - Small Hall Rental & Lower Level Party Room
· Due at time of application - $10.00
The Deposit for a reservation where alcohol is served will be doubled. In addition, Lessee must provide a copy of the Lessee’s Homeowner’s insurance policy with a “Host Provision” AND Umbrella Liability Coverage, OR a 24-hour Liquor Liability Insurance certificate at least 14 days before the rental date. Failure to provide proof of insurance will result in cancellation of the reservation, but no refund of deposit (see Cancellation Policy below). Failure to disclose that alcohol will be served will result in forfeiture of the entire deposit, and may result in additional monetary charges and/or legal actions by Viking Enterprises against the Lessee.
As stated above, the security deposit is due at the time of application. All money shall be returned if the application is not approved.

The security deposit will be returned within 14 days after your function providing that all of the guidelines have been adhered to and/or subject to any damages or miscellaneous expenses incurred during the rental period. If damages occur that are more than the security deposit, applicant agrees to either perform the repairs to Viking Enterprises satisfaction or pay for the extra damages. 

4. Cancellation Policy
A written cancellation request must be received by Viking Enterprises. Refunds for the Gymnasium – Large Hall Rentals and Combo Rentals (Weddings and Large Events (Parties)) will occur as follows: 

· If the written cancellation is received greater than 60 days - full refund of rental and security deposit. 
· If the written cancellation is received between 46 and 60 days - full refund less $50 cancellation fee. 
· If the written cancellation is received between 15 and 45 days for a Sunday to Friday event - full refund less $75 cancellation fee. 
· If the written cancellation is received between 15 and 45 days for a Saturday event – No Refund. 
· If the written cancellation is received 14 days or less - No refund. 
· If no cancellation is received or Proper Insurance Requirements are not met (see Security Deposit above) – No refund of any money received. It is the responsibility of the lessee to make sure written cancellation has been received by Viking Enterprises, LLC.
A written cancellation request must be received by Viking Enterprises, LLC. Refunds for the Cafeteria – Small Hall Rental & Lower Level Small Hall Rental (Parties or other smaller events) will occur as follows: 

· If the written cancellation is received greater than 60 days - full refund of rental and security deposit. 
· If the written cancellation is received between 46 and 60 days - full refund less $5 cancellation fee. 
· If the written cancellation is received between 15 and 45 days for a Monday to Thursday event - full refund less $7.50 cancellation fee. 
· If the written cancellation is received between 15 and 45 days for a Saturday or Sunday event – No Refund. 
· If the written cancellation is received 14 days or less for any event - No refund. 
· If no cancellation is received for any event or Proper Insurance Requirements are not met (see Security Deposit above) – No refund of any money received. It is the responsibility of the lessee to make sure written cancellation has been received by Viking Enterprises.
5. Time
Basketball - Gymnasium rental shall be a minimum of 1 hour. 

Gymnasium - For other than basketball shall be a minimum of 1 hour and a maximum of 8 hours. Lessee will have access 2 hours prior to the event for decorating and 1 hour after the event for clean-up.
Cafeteria – For small parties and other events shall be a minimum 1 hour. Lessee will have access 2 hours prior to the event for decorating and 1 hour after the event for clean-up.
Combo Rentals – Cafeteria & Gymnasium – Large Parties or Events (excluding weddings) shall be a minimum of 1 hour and a maximum of 8 hours. Lessee will have access 2 hours prior to the event for decorating and 1 hour after the event for clean-up.
More than 8 hours is considered an “All Day Rental” (i.e. weddings) and the lessee will have access to the building on the day of event from 8:00 am to 1:00 am. Activities shall conclude by 12:00 midnight with 1 hour allowed for cleanup.
6. Capacity
The maximum capacity of the large hall shall be one hundred and fifty people (150 with a dance floor, 200 with no dance floor, 250 - auditorium style) and the maximum capacity of the small hall shall be seventy-five (75) persons. 

7. Hall Set-Up
The hall will be set-up based upon your written request and diagram to Viking Enterprises, no later than ten days prior to the event. 

8. Decorations 
Wall or ceiling decorations must be pre-approved by Viking Enterprises, LLC. Decorations shall be reviewed by Viking Enterprises, LLC for proper consideration of the building. (Tablecloths can be provided at an additional cost to the lessee.) 

9. Custodial Services 
All rentals include set up time for your event, on site coverage at/during your event and the breakdown of tables etc. at the conclusion of your event. (Not Clean Up)

10. Hall Clean-up 
Renting party is responsible for clean up of hall area (all areas), making sure all rubbish gets into the trash bins. This is critical to security deposit refund. 

11. Kitchen Clean-up 
Renting party/caterer is responsible for the complete clean-up of kitchen area.   Countertops should be washed, Ovens and Microwaves should be cleaned, Floors should be swept, Trash should be placed into trash bins, Coffee Machine should be washed, Wash and Clean Sinks and surrounding area, Do not leave excess food, condiments, or leftovers in the refrigerator or freezer without approval of the committee. This is critical to the security deposit refund.
12. Cooking 
Cooking will be allowed on the property. Lessee must supply their own cooking equipment and utensils. Viking Enterprises, LLC does not supply these items.
13. Kitchen usage 
In kitchen rental party/caterer may use the following: refrigerator, Large cooler, stove and oven, and microwave.
14. Kitchen restrictions 
In kitchen rental party/caterer may not use the following: dishes, china, pots, pans, utensils, table linens, and serving trays. 

15. Smoking Policy 
This facility is a NO SMOKING facility and will be enforced. Any violation of this item may forfeit your security deposit and the particular party may be asked to leave the facility. 

16. Indemnification / Hold Harmless 
The renting party, by executing the application form, shall agree to indemnify and hold harmless Viking Enterprises, its agents, servants, employees, and Executive Officers from and against any and all claims, damages, losses and expenses, including attorney’s fees, resulting from the renting party’s use of the facilities. 

17. Alcoholic Beverage Policy 
Lessee must provide a copy of the Lessee’s Homeowner’s insurance policy with a “Host Provision” AND Umbrella Liability Coverage, OR a 24-hour Liquor Liability Insurance certificate at least 14 days before the rental date. Failure to provide proof of insurance will result in cancellation of the reservation, but no refund of deposit (see Cancellation Policy above). Failure to disclose that alcohol will be served will result in forfeiture of the entire deposit, and may result in additional monetary charges and/or legal actions by Viking Enterprises against the Lessee.
20. Damages 
Any damages that occur to the facility that are a direct result of your rental party will be deducted from the security deposit. If the damages amount to more than the security deposit, the applicant will be responsible for all costs to repair the hall to its original condition. 

21. Amendments 
This hall rental agreement may be amended by Viking Enterprises to fit the particular needs of the rental party. 
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